


All library staff will have the responsibility to enforce the Patron Code of Conduct. Should a 
library staff member see a visitor violating the Code of Conduct, it will be the staff member's 
responsibility to notify their supervisor, if available, of the violation of the code of conduct. If the 
supervisor is unavailable then the staff member will notify the patron and give the offender a copy 
of the first page of this policy and ask them to cease the inappropriate behavior. Should the 
behavior continue, the visitor will be asked to leave the library for the rest of that day. The staff 
member shall document the incident in writing as soon as practicable. prior to leaving the library 
the day of the occurrence. A copy of the incident shall be transmitted to the library director who 
shall then notify the board chair. 

All visitors asked to leave the library may appeal that decision to the library director or the person 

in charge of the library at the time of the occurrence. 

Only the library board of trustees shall have the authority to permanently prohibit a visitor from 
entering the library. The library director shall, in consultation with the chair of the board of 
trustees, have the authority to prohibit a serious or repeat violator from entering the library until 
the next library board meeting. Such an offender shall be notified of such prohibition and of the 
date and time of the next library board of trustees meeting. 
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